
Basic Instruction to Getting Started with Livebinders

Sign Up

Go to http://www.livebinders.com/ and signup for a FREE LiveBinders account. 

**IMPORTANT – Use your school email to create the account.  Use your last name and first initial as your password (or whatever your email prefix is)

Create a New Binder

1. Create a new binder by clicking on Create Binder Tab or by clicking on the Start a Blank Binder Icon.

2. Fill out the required fields:   Add the name (Name of your binder will be your last name, first name and the words grammar journal), description, and add any tags 

3. Start by making your Binder Private – this can be changed at the end of the session or when you are finished developing your binder.

4. It is not necessary to give your binder an access key at this time

5. Click Create New Binder

6. SHARE your binder with me by going to the settings icon (gear), choosing the ACCESS tab, then add me as a collaborator by typing in my email address (kindigj@newton.k12)

7. Your grammar journal is now complete in your binders – you may personalize it if you wish.  

---------------------------------------------------------------------------------------------------------------------

Adding Content, text

1. Click on the Add Content box.

2. Choose the text option – single column

3. DATE your journal entry with the current date

4. Type in the assignment below the date.

5. Type your assignment in the lower section of the text box.  

6. No need to save – your content is saved automatically.

______________________________________________________________________

Adding Content, Files

Click on the Add Content box.  This is where you will add content to your LiveBinder, change the layout of your tabs , and change your LiveBinder’s properties

1. To upload files click on the Tab or Subtab you want to add your file to. 

2. Then click on the Add Content box to bring up the Add Content menu. 

3. Then click on Upload File and choose file to select your document.

4. Once you have selected your document, click on upload. The document will appear in your binder.

Text Layout

Text Layout allows you to change the appearance of your LiveBinder’s page. To change the layout of the page, click on Add Content. Then click on Set Text Layout. Choose the Layout from the choices displayed by clicking on the icon. Media in LiveBinders is considered websites, documents, Images, and movies. 

Editing and Adding : Adding a URL

1. Copy the URL from the page you want displayed in your binder

2. Paste it into the Enter URL field and click insert.

3. The website will then display in your binder’s page.

Editing and Adding : Adding Other Content

1. Click on Add Content

2. Click on Add Other Content, select item

3. Search for desired items 

4. Click on item to add to binder

Tabs

Notice your new binder has 3 tabs. Name your tabs by clicking on the tab and entering a name. 

LiveBinders has an auto save feature and will automatically save your changes for you. To add a new 

tab, click on any of your current tabs and click on the yellow triangle. Choose add a new tab. The yellow 

triangle also allows you to delete and move your tabs. 

Subtabs

1. To add a Subtab, click on the yellow triangle and choose Add New Subtab.

2. Notice you will have Subtabs display under your tabs in hierarchical order.

3. Add additional Subtabs by performing step 1 above or by clicking on a subtab and using the 

yellow triangle. You can order and delete subtabs in the same manner.

Editing: Tab Settings

Click on Tab Settings. Here you are able to set current or default tab color and also set current and default tab layout 

Editing and Adding: Editing Text

Click inside the Text Box to edit. A toolbar will appear and you will find basic editing tools for text size, numbering, centering, inserting images and pasting from Word. Click on the Yellow Triangle to discover more editing tools such as font style and size, highlighting, text color, bold, italics and html.

LiveBinder It Tool – Social Bookmarking

Add the It Tool to your toolbar to create a binder of resources to share with your students. From the LiveBinders Website, click on the LiveBinder It Tool Tab. Scroll down to How to Add ‘LiveBinderIt’ to Your Browser Toolbar and drag the link to your toolbar. Click OK. You should now see LiveBinder It on your toolbar. Click on the tool to add links to an existing LiveBinder or create a New Binder

Sharing LiveBinder

Click on Share button on your LiveBinder page. Decide if you want to share via URL or social networking tools.


